UNIVERSITY OF THE VIRGIN ISLANDS

ACADEMIC ADVISOR HANDBOOK

Dear Advisor:

The University of the Virgin Islands electronic Academic Advisor Handbook has been designed to assist
you in your role as an academic advisor. It is intended to serve as a quick reference for valuable and
relevant advising information. You are encouraged to read this handbook thoroughly and to refer to it
often as you advise your students.

According to the NACADA (National Association of Academic Advisors) Concept of Academic Advising:
""Academic advising is integral to fulfilling the teaching and learning mission of higher education. Through
academic advising, students learn to become members of their higher education community, to think critically
about their roles and responsibilities as students, and to prepare to be educated citizens of a democratic society
and a global community. Academic advising engages students beyond their own world views, while
acknowledging their individual characteristics, values and motivations as they enter, move through, and exit the
institution...Academic advising, based in the teaching and learning mission of higher education, is a series of
intentional interactions with a curriculum, a pedagogy, and a set of student learning outcomes. Academic
advising synthesizes and contextualizes students’ educational experiences within the frameworks of their
aspirations, abilities and lives to extend learning beyond campus boundaries and timeframes.”

UVI advisors are encouraged to see your advising role as much more than a signature on a registration
form. By using your handbook and other valuable resources, you have the power to make your advisees’
educational experience more meaningful and significant. You will greatly contribute to student success
and retention as well as the strategic goals of this University.

Thank you for your continued support of the students of the University of the Virgin Islands.


https://drive.google.com/file/d/0B3bdwmfDjur1MnJqOXB3cjlwRWM/view

Advisor Handbook Executive Summary
*CLICK HYPERLINKS TO ACCESS CONTENT™*

* If you would like to contribute a document to this handbook, ask a question, or recommend an edit, please contact Wendy Fedler.

1. BucsConnect (EAB) Resources

Video Tutorials
PDF Tutorials

2. UVI Policies and Procedures

UVI Advising Plan

Advising Structures by School or College

Elements from the UVI Catalog which are relevant to your role as an Academic Advisor:
o Academic calendars

Academic standards/standing, credit load

Classification of students

General education requirements

Reqgistration/withdrawal procedures

General education requirements

Freshman year program

English Proficiency & Computer Literacy

Student Support Services & Programs
o Academic Integrity/Dishonesty

Placement guides for English Math

Common errors related to registration

Suggested Semester timelines for advising-related contacts with students for Faculty Advisors

and CSS Advisors
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3. Advising Concepts and Articles from NACADA, Other Resources

NACADA (National Association of Academic Advisors) Concept of Academic Advising
NACADA Core Values of Academic Advising (Declaration and Exposition)
CAS (Council for the Advancement of Standards in Higher Education) Standards for Academic
Advising
Advising Theory
o Developmental Advising
o Prescriptive vs. Developmental Advising
o Applying Theory to Advising Practice
Creating a personal philosophy of advising
FERPA information relevant to advising
Academic Advising handbook from the American Psychological Association
o Volumel
o Volume 2



https://drive.google.com/open?id=108I6JmxpqXE4aqB8MOvL3H7BDEmLOXf0
https://drive.google.com/open?id=1H5oYiqfF-ICpanKL5092Uv6S9KXs1okd
https://drive.google.com/open?id=0B3bdwmfDjur1R01hbGZDSnZDc0E
https://www.uvi.edu/files/documents/Provost/faculty_resources/Academic%20Advising%20Plan_Approved-by-Faculty_2018-04-05.pdf
https://drive.google.com/open?id=1J6z9iWbVe7-f9if86Zm6hmnm7ey8_ZvI
https://drive.google.com/open?id=0B3bdwmfDjur1T2QyT0hucGxLYlU
https://www.uvi.edu/files/documents/Access_and_Enrollment/Registrar/current_academic_calendar.pdf
https://drive.google.com/open?id=0B3bdwmfDjur1ZW9SN2hpSmFrbU0
https://drive.google.com/open?id=0B3bdwmfDjur1Z0RGc3p0WUU0aVE
https://drive.google.com/open?id=0B3bdwmfDjur1OFQzUlkya2FyR2M
https://drive.google.com/open?id=0B3bdwmfDjur1dGxGT3FkaFpCRTQ
https://drive.google.com/open?id=0B3bdwmfDjur1OFQzUlkya2FyR2M
https://drive.google.com/open?id=0B3bdwmfDjur1UU5XVVkteTVCWms
https://drive.google.com/open?id=0B3bdwmfDjur1dHdRYXduRElwQzA
https://drive.google.com/open?id=0B3bdwmfDjur1cXROOFRNbFFCWkU
https://drive.google.com/open?id=0B3bdwmfDjur1YlJ4VXlNbDJLME0
https://drive.google.com/open?id=0B3bdwmfDjur1OE9EWXh0bjJoZjQ
https://drive.google.com/open?id=0B3bdwmfDjur1TEh1N2RSRTJIclk
https://drive.google.com/open?id=1ZnjudAWe1owbMhZDQuTCUaZJvDnsV2YcM6nWJKK1Yu0
https://drive.google.com/open?id=1x_dDGl0fnb5CR9EIp8WOoz2cXJq9PRVQ3hilvisiER4
https://drive.google.com/open?id=0B3bdwmfDjur1TDB3Smpta1NPTkU
https://drive.google.com/open?id=0B3bdwmfDjur1MnJqOXB3cjlwRWM
https://drive.google.com/open?id=0B3bdwmfDjur1TzM1bVVZR0xBNkk
https://drive.google.com/open?id=0B3bdwmfDjur1SXRuZWo2Ym5PZWc
https://drive.google.com/open?id=0B3bdwmfDjur1Sl9NYW96QmY0N1k
https://drive.google.com/open?id=0B3bdwmfDjur1Sl9NYW96QmY0N1k
https://drive.google.com/open?id=0B3bdwmfDjur1aGlySnk1YWtFakk
https://drive.google.com/open?id=0B3bdwmfDjur1aVAtZUYzWGlTV3c
https://drive.google.com/open?id=0B3bdwmfDjur1cDRJb3lDbWo1dk0
https://drive.google.com/open?id=0B3bdwmfDjur1cEI3NlptNlAxVFU
https://drive.google.com/open?id=0B3bdwmfDjur1WlZXS0ZDSFBWQkU
https://drive.google.com/open?id=0B3bdwmfDjur1Z3hYbVNmSUR5Njg
https://drive.google.com/open?id=0B3bdwmfDjur1ZjFwdVFfQ0hURGs

